Outlook 2013: Remove Your Name from Top of
Email When Printing

1. Select the email you want to print
2. Click the File tab

3. Select Print
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5. Click Page Setup
(Print @‘

Printer

Name: '\wuprint\media E]
Status:

Type: HP Universal Printing PCL 5 (v5.3)

Where:  HC10 [ Print to file

Comment: HP LJ 4050N

Print style Copies

Table Style Page Setup... Number of pages:
Number of copies: |1 e

Memo Style ;
Styl Define Styles.. [7] collate copies
E0EA

Page range
@ All

6. Onthe Format tab, in the Fonts section, under Title, click the Font... button

Fonts

Title
112 pt. Segoe UI

7. Type 1linthe Size box
8. Click the OK button

i Font M\

Font: Font style: Size:

Segoe UI Bold a oK |

Segoe Ul | |Semibold - }(1’
Segoe UI Symbol 12
SHOWCARD GOTH! | |Bold ltalic || }é
Zmall Fonkr (3| |Light Obligue [T |18
[Snap ITC ~ | |Semibold Obh ~ | |20~

Sample

S(ripﬁ:

Westem v

This is an OpenType font. This same font will be used on both
your printer and your screen,
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9. Click the OK button

Page Setup: Merro Styla

Syl name | Memo Sty

Format I l.’hwv ] .mnmfww

Freview

Optiom Foria
Tiele

Fesds
10 pt. Segoe [__rgrt.,
Shading

Yenmt unng grey shading

1 o4, Segoe Ul | fork.. '

10. Click the Print button
rPrint g\

Printer

Name: \\wuprint\media E
Status:

Type: HP Universal Printing PCL 5 (v5.3)

Where: HC10 E} Print to file

Comment: HP LJ 4050N
Print style Copies

Table Style Page Setup... Number of pages:

% Number of copies: |1
Memo Style 3

. Define Styles.. [Tl Collate copies

LRI

Page range
@ All
() Pages: ‘

Type page numbers and/or page ranges separated by
commas counting from the start of the item. For
example, type 1,3 or 5-12.

Print options

A Print attached files. Attachments will print to the
default printer only.

Print Preview l [ Cancel
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