
1. After signing into your        

MyWashburn account, click on the 

“Student Academics” tab. 

2. In the Academic Advising box, click 

on the “Process Degree Audits” link. 



 

This is your most up-to-date curriculum          

information when it comes to what you have   

declared as your major.  If you have not declared 

a major, it will say undeclared.  This example 

shows a student who is a double major.  

If you have declared a major 

and plan to stay with it, click on 

the “Generate Degree Audit” 

If you have not declared your major or are 

thinking about declaring something different, 

click on the “Explore Different Degree       

Programs” link. 



Choose the semester that you started at-

tending Washburn University.  Then 

click “Continue.” 

Choose the major that you would like to 

declare or are thinking about declaring. 

Then click “Continue.” 



Choose the major.  Then click “Add More.” 

If a full list like 

this shows up, 

choose “None” 

and click 

If a short list like 

this shows up, 

choose one of the 

options and click 

“Submit.” 



Click “Generate Request.” 

Always choose the “Detail Requirements” option.  (This will 

provide you with the most detail as well as show you all of 

the requirements for your major.)  Then click “Submit. 



Parts of the Degree Audit 

The top part of the degree audit shows all of the information concerning your chosen major. 

You can see how many hours total you have going toward your major and other areas that you might be lacking.  You can see your GPA’s 

(cumulative and program). 



Some majors have admission requirements (Athletic Training, School of Business, Allied Health, Nursing, etc.)  Here you will see what the special 

requirements are and whether or not you have met them. 

Every major has specific courses that it required students to take.  This section shows those major specific courses, typically only offered within the 

major department.  If you have taken the courses or are currently enrolled in them, they will show a “Yes” on the very left and be listed in the      

columns to the right. 

The grades that you earned for each course will show up to calculate your GPA per section within the audit.  If you are currently enrolled in the 

course, no grade will appear. 

Under the “Source” column, you will be able to tell if you are currently enrolled, took the course at Washburn, or transferred it in: 

 R = Currently enrolled 

 H = Taken at Washburn 

 T = Transferred to Washburn 



Some majors have courses that are required outside of the major department.  These are called Correlate courses. 

The next section is where you will find the University Requirements that all students are required to take... 

...and the General Education requirements for the specific major that you are in.  Under each category, the audit will tell you how many hours within 

each Gen Ed area you will need to complete. 

 

The rest of the degree audit will come in handy once you start enrolling in Upper Division courses.  You will discuss it with your Academic Advisor 

as time goes on and you work closer towards graduation. 


